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Article I.  For the purposes of solving the problems of specific issues concerning the
lives of faculty, keeping their working mood free of worry and achieving
the desired teaching quality, as well as the effects of administration, the
Guidelines for Faculty and Staff Applying for Position Retained without

Pay are made accordingly (hereinafter named “Guidelines”).
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Article II. The classification of these Guidelines includes application for parental

leave, family leave, continuing education or other issues; the requests of the

applicants are approved by the school to be away for a while and their
positions will be retained without pay. After the applied duration or when
the reason of application no longer exists, the applicant should apply to

resume his/her original position with pay.
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Article III. The Guidelines are suitable for full-time faculty who served the school for
more than 3 years; hence, applicants for parental leave described in (3) of

Article V or approved specific cases are excluded in this Article.
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Article IV. Full-time faculty mentioned in Article III who conforms to the following

conditions can apply for the position retained without pay:



Article V.
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Application for continuing education or further study domestically or

abroad which is approved according to Rules Governing Continuing
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Application for transferring to other schools which is approved based

The applicant requires long-term medical treatment.
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Application for family leave: the applicant has to take care of his/her

aged or sick lineal relatives or those of his/her spouse.
Application for family leave: the applicant has to take care of his/her
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The spouse of the applicant is dispatched abroad for work and the
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Education for Faculty of the school.
2.

on Rules Governing Teacher Transfer Service.
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child or spouse who is severely ill.
6.

duration is more than one year.
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The applicant has to take care of his/her infant aged under 3.
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8.

Other approved specific cases

TR
Duration of the position retained without pay

1.
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Due to continuing education or being transferred to another school, the
application is made based on the related regulations of the school.
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An application made based on illness, a medical certificate from the
hospital of the medical university with regard to the duration of
treatment has to be submitted based on Regulations of Leave-Taking.
For teachers, the length of time is based on the contract; for staff, it is

one year only.
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Article VL

Article VII.
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For an application for parental leave, processed in accordance with the

Employment Service Act, the Act of Gender Equity in Employment, or

the relevant regulations.
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4. The applicants have to submit necessary documents with explanation

for applications described in (4, 5, 6, 8) of Article IV; the duration is
based on one semester as a unit for teachers and one month for staff.
Each application is a maximum of one year (two semesters); if
necessary, one more year (two semesters) can be extended. Excluding

specific cases are ratified by the President.
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Applicants should submit related documents to the Personnel Office two
months prior to the application, except for urgent issues. After receiving
approval from unit head and the Personnel Office, as well as being
ratified by the President, the implementation can be started. If the
application has to be approved by a related Committee meeting, the

process should be run accordingly.
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Faculty involved in comphcated civil or criminal dispute (the case is not
yet about making the person redundant) is commanded to take leave of
position retained without pay, based on the determination made by the
Faculty Evaluation Committee or Staff Evaluation Committee. After the
case is closed, according to the litigation result, the person could apply

for resuming his/her original position.

;*fr{;*' s HRAZE SR EREFAIEZ 109 5 B
fn

> RFCET I PR
R £ *5%°@ﬁﬁw%i?@ﬂmd%

i
13 5724 B%kﬁ



Article VIIL

Article IX.

Article XI.
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The numbers of teachers who apply for a position retained without pay
shall not be more than 10% of the total of the full-time teachers of the
school. The number of staff shall be less than 5% of the total numbers.
The superintendent of the applicant retains the right to change the
duration appropriately under consideration of

teaching quality, business and specific status. The applicant who
receives approval shall follow the process of resigning and arrange the

handover.
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During this period, teachers’ classes will be taken care of by substitute
teachers or part-time teachers; no additional full-time teachers shall be
recruited for this unit. Staff’s assignments shall be taken care of by
his/her deputy or temporary employees shall be recruited; no additional

full-time staff shall be recruited.
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During this perlod, faculty who are part-time first/second level of

superintendents should resign from their duty.
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During this period, government employee and school staff insurance
(GESSI), labor insurance and health insurance will be implemented
accordingly, based on related laws. If the applicant prefers to continue
paying the insurance premium, either the total amount for the entire

duration or the amount per month or semester should be paid directly to

the Cashier Section.
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Article XII.

Article XIII.

Article XIV.

Article XV.

During this period, seniority at work will not be counted, but the process
of performance evaluation and salary assessment will still be carried out.
The seniority at work before and after the application will be counted
continuingly, including teachers’ promotion, recognition of outstanding

senior teachers of MOE, retirement and those made redundant.
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Faculty who apply for retained position without pay shall ask to resume
their position one month prior to its termination or within twenty days
after the reason no longer exists, and should apply for resuming their
position to Personnel Office according to other related regulations of
Wenzao. If the reason for the retained position without pay no longer
exists, or the applicant does not apply to resume his/her position in due
course, beyond other related regulations of the school and issues
occurring which indicate that the applicant cannot be blamed, he/she

will be perceived as a resigned employee.
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Faculty who received approval based on regulations which are not made

by the school and the applicant is working in another institution during

this duration or whose behavior contradicts the reason in his/her

application will be automatically perceived as a resigned employee; no

application for resuming the position is allowed.
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For a teacher who applies for a retained position without pay in terms of
continuing education or further study, if the applicant does not come
back to the school after the duration, compensation will be required

based on the Regulations of Continuing Education.
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Article XVL

Article XVIL
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Article XVIIL
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Article XIX.

After the applicant is back in school, in principle, his/her original
position, unit and salary would be retained; however, adjustment will be

conducted based on the actual status.
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During this period if a faculty possessing the identification of the school
violates the Teachers Act, or other laws, or related regulations of

Wenzao, penalization will be carried out by the Personnel Office.
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If there is any unaccomplished matter, related regulations of Wenzao will

be referred to.
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These Guidelines become effective after they are approved by the
Executive Committee meeting and ratified by the President.

Amendments must follow the same procedure.
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(The English translation is for reference only. In case of any discrepancy between Chinese version

and English version, the Chinese language version shall prevail. )



