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Guidelines for Employment of Full-time Faculty of Wenzao Ursuline University
of Languages
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Amended and approved by the University Faculty Evaluation Committee on December 14, 2021
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Article 1. Recruitment of the full-time faculty of Wenzao University (hereinafter “the
School”) should abide by these Regulations, unless otherwise indicated by
University Act, Teachers’ Act, Enforcement Rules of Act Governing the
Appointment of Educators, Accreditation Regulations Governing Teacher
Qualifications at Institutions of Higher Education, Regulations for Faculty
Evaluation Committee in Wenzao University, and related regulations.
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Article 2. Before recruiting new full-time faculty, department (graduate institute), center

should launch an application for employment. It should be executed after the

application is approved in meetings held by the department (graduate institute),
center and ratified by the President.
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Article 3. Employment of full-time faculty (including new appointment, change of the rank,

reappointment, non-continual reappointment, non-appointment and termination) for



departments (graduate institutes), centers should be reviewed at three levels. The
first review shall be conducted by the Departmental (Graduate Institute), Center
Faculty Evaluation Committee, and the second review shall be conducted by the
College Faculty Evaluation Committee. Employment of faculty for colleges shall
be reviewed at two levels. The first review shall be conducted by the College
Faculty Evaluation Committee, and the second review shall be conducted by the
University Faculty Evaluation Committee after receiving applications from the

Personnel Office.
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Applications for the employment of new faculty that are denied by the Faculty

Evaluation Committee at any level must be re-launched after one year.
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Newly recruited full-time faculty to teach specialized or technical subjects should
have one or more years of practical work experience in industries related to their

teaching fields.
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The recognition of the practical work experience and teaching fields mentioned in
the preceding paragraph should comply with the University’s “Principles for
Reviewing Practical Work Experience of Faculty Teaching Specialized or Technical
Subjects.”
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Article 4. Ranks of faculty at Wenzao University include professor, associate professor,
assistant professor and lecturer. Their employments shall comply with the
regulations of the School, and be approved by the University Faculty Evaluation
Committee as well as ratified by the President. Contract of employment is made
separately.

PI0F LAHFRLFZFTR

Article 5. Teachers of different ranks should comply with the following qualifications:
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1. Professor:
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(1) Having assumed the position of a professor in a university (domestic or
foreign) with distinguished performance in teaching, researching and service,

and whose qualification is approved by the Ministry of Education.
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(2) Having obtained a PhD degree or equivalent, and having been engaged in the
research, profession or job related to the studied subject for more than eight
years, being honored with distinguished creation or invention, making

significant academic contribution or having important publications.
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(3) Having assumed the position of Associate Professor for more than three years,

with distinguished work performance and important publications.
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II. Associate professor:
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(1) Having assumed the position of an associate professor in a university
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(domestic or foreign) with distinguished performance in teaching, researching
and service, and whose qualification is approved by the Ministry of
Education.
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(2) Having obtained a PhD degree or equivalent, and having been engaged in the
research, profession or job related to the studied subject for more than four

years, with distinguished work performance and publications.
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(3) Having assumed the position of Assistant Professor for more than three

years, with distinguished work performance and publications.
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II1. Assistant professor:
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(1) Having assumed the position of an assistant professor in a university
(domestic orforeign)with distinguished performance in teaching, researching
and service, and whose qualification is approved by the Ministry of

Education.
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(2) Having obtained a PhD degree or equivalent with publications.
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(3) Having obtained a Master’s degree or equivalent, and having been engaged
in the research, profession or job related to the studied subject for more than

four years, with distinguished work performance and publications.
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(4) Having assumed the position of Lecture for more than three years, with

distinguished work performance and publications.
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IV. Lecturer:
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(1) Having assumed the position of a lecturer in a university (domestic or
foreign) with distinguished performance in teaching, researching and service,

and whose qualification is approved by the Ministry of Education.
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(2) Having obtained a Master’s degree or equivalent, with distinguished work

performance.
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(3) Having graduated from college/university, having been engaged in the



research, profession or job related to the studied subject for more than six

years, with distinguished work performance and publications.
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Article 6. Employment of new faculty should abide by the principles of justice, impartiality

and transparency and should be implemented according to the procedures below:
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I. Recruitment announcement: requirement should be announced in mass media or

academic publications.
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II. Initial review: Departmental (Graduate Institute), and Center Faculty Evaluation
Committees shall conduct the first review based on organization, curriculum
needs, teaching hours of each rank, relevant documents (including verification of
the academic certificates) and results of field teaching. After the initial review,
departments (graduate institutes) and centers shall conduct external reviews of
specialized publications (or academic dissertations) according to Guidelines for
Promotion. After they approve, Departmental (Graduate Institutes) and Center
Faculty Evaluation Committees shall submit the specialized publications (or
academic dissertations) to College Faculty Evaluation Committee. Faculty to be
employed by colleges shall be subject to two levels of evaluations. College
Faculty Evaluation Committee shall conduct external evaluation. For the newly
employed faculty who has obtained the teacher certificate of the required rank,

external reviews shall not be conducted.
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II1. Further review: It shall be conducted by each College Evaluation Committee, and
a successful case shall be submitted to the University Faculty Evaluation

Committee for final review.
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IV. Final review: Faculty who is approved by further review shall submit the
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relateddocuments to the Personnel Office following the administration
procedures. The data will then be submitted to the University Evaluation
Committee for final review. Successful cases shall be reported by the Personnel
Office for the ratification of the President.
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1.The rank of the external reviewers should not be lower than that of the
applicants. Applicants with publications (including graduation dissertations),
artworks, achievements, or technical reports (external reviewers should be
teachers with practical experience or experts with teacher qualifications): The
chairperson of the corresponding department (graduate institute) or center shall
provide a list of external reviewers consisting of scholars and experts, and the
listed number shall be three times the required number. The Vice President is
authorized by the President to select three scholars/experts, to whom the case
shall be sent in confidence by said department (graduate institute) or center.
The case is considered approved if two external reviewers give it a pass mark

(a score of higher than 70). Otherwise the case is denied.
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2.For those who obtain academic degrees abroad, the length of study in foreign

country must comply with the regulations of the Ministry of Education (the
accumulative total of the length of study must be at least eight months for
Master’s degree, and at least sixteen months for PhD degree). If the
requirement is not achieved, the cases shall be processed pursuant to the
publication review and submitted to a panel of five external scholars and



experts. The case must be examined by at least four external reviewers to be
considered approved. Otherwise the case is denied. For those applying with
Master’s degrees obtained abroad but without graduation dissertations, they
may apply with publications or research reports.
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3.Application with academic degrees abroad must supply the following

documents:
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(1) Certificate of degree (the name of the school must be listed in the reference
of the Ministry of Education, and the certificate must be verified)
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(2) Transcript for all semesters (verified)
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(3) Study status of a degree obtained abroad (available on the webpage of the
Personnel Office).
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(4) Personal record of entry and exit (enclosed with the documents issued by
the Ministry of the Interior.)
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(5) Accumulative total of the length of study abroad (available on the webpage
of the Personnel Ofﬁce)
(F)AB Y FHAF > RIGRGEREE R -
(6) For those who did not take courses, please enclose school schedules with

the application.

B RTRRER S L TRIRA L FoT IR A TRT AR 0%
TP %4 FER R ﬂ,éf BOAETREA S B ER R A BN o F
B G REFFRFETHERFRT NG GY 1 EF LA F AL EY 0 bR
LREEEE LR Ak 1 S R
Article 7. Except for those certified by the Ministry of Education and for special situations,
the newly employed full-time faculty should submit complete documents for
evaluation of teacher qualifications by the Ministry of Education within three
months since the commencement of their employment pursuant to (3) of Article 19
of the “Enforcement Rules of Educators Appointment Act.” Overdue submission
or failure to pass the evaluation should be reported to the University Faculty

Evaluation Committee for non-reappointment or termination.
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Article 8. Newly employed faculty who provide false information and false certificates shall
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assume all responsibilities. False personnel data found in the future may still be
investigated according to the relevant regulations. Situations stated in the
preceding paragraph shall be processed by the department (graduate institute),
center to which the party concerned belongs, according to Article 6 for change of

rank or termination.
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Article 9. For the length of appointment of full-time faculty, the duration of the initial
employment is one year, that of first reappointment is one year, and that of second
reappointment onward is two years. If the initial employment is in the middle of the
semester, the length is valid until the end of that academic year.

In the event of special situation stated in the preceding paragraph, for those
approved by each Faculty Evaluation Committee, the length shall be decided by the

University Evaluation Committee.
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Article 10. Wenzao University may recruit professional technicians for teaching, and whose
appointment qualification and procedures shall be executed pursuant to the
regulations of the Ministry of Education and those of Wenzao University.
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Article 11. These regulations become effective after they are approved by the University
Evaluation Committee and ratified by the President. Amendments must follow the

same procedure.
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(The English translation is for reference only. In case of any discrepancy between Chinese version and English

version, the Chinese language version shall prevail. )



