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Guidelines for Preventing and Appealing Workplace Sexual Harassment and
Assault of Wenzao Ursuline University of Languages
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Approved at the Executive Committee on September 26, 2006
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Approved at the University Affairs Committee meeting on October 14, 2006
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Amended and approved at the Executive Committee on June 3, 2014
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Amended and approved at the University Affairs Committee meeting on June 7, 2014
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I. The Wenzao Ursuline University of Languages (hereinafter “University”) has established
these guidelines to prevent incidents of faculty and staff workplace sexual harassment
and assault and to take appropriate measures to prevent, correct, discipline and resolve
such incidents based on the Gender Equity in Employment Act, the Gender Equity
Education Act, the Sexual Harassment Prevention Act, and Regulations for the Prevention
of Sexual Assault and Sexual Harassment in the Workplace.
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II. Unless otherwise specified by other laws, the prevention of sexual harassment and assault
and the resolution of appeals are conducted according to these Guidelines.
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II1. These Guidelines apply to incidents of sexual harassment and sexual assault among
faculty and staff of the University.

These Guidelines apply to incidents of sexual harassment and sexual assault by
facultyand staff of the University towards individuals not part of the University.

The terms “faculty” and “staff” are defined in item 2 of Article IX of the Regulations on
the Prevention of Sexual Assault, Sexual Harassment, and Sexual Bullying on Campus.



If the offender of sexual harassment or sexual assault is not a member of the faculty or
staff of the University, the University should provide the protection that a victim should
have as specified in these Guidelines.
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IV. In these Guidelines, “sexual assault” refers to the sexual assault behavior defined in the
Sexual Assault Prevention Act. In these Guidelines, “sexual harassment” refers to one of
the following situations:
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A. Sexual requests, words or actions with sexual connotations or discriminatory of
gender causing a hostile, intimidating or offensive work environment to the point of
interfering with or violating personal dignity or freedom, or affecting job
performance towards faculty and staff in the course of executing their duties or at
the workplace by any person (including superintendents, faculty, staff, and visitors).
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B. Overt or covert sexual requests from superintendents towards workers or job-
seekers,words or behaviors with sexual connotations or discriminatory of gender
used in exchange for employment, continuation of employment, change of position
or assignment, deployment, compensation, evaluation, promotion,
demotion,commendation or disciplinary action.
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”Sexual harassment” as defined above includes one of the following situations:
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A. Manners or behaviors that insult, condescend or discriminate due to
genderdifferences.
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B. Inappropriate, unwelcome, offensive, sexual language or physical contact or sexual
request.
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C. Use of coercive or abusive measures to request sexual behavior or sex-related
behavior.
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D. Display of images or words of sexual connotation or enticement.
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V. To resolve matters related to workplace sexual harassment and assault, the University has
instituted the Sexual Harassment and Sexual Assault Review Committee
(hereinafter*“Sexual Harassment and Assault Committee”).

ﬁ%g@?gﬁzﬁ55;7A’ﬁﬂ—A;iezﬁaaw&aﬁe’jégﬁ
AR ARTFIEEFAIFERF T T AR A2 HeL B RE A RERR
a;%(maiﬁu,’;ﬁ$%'ﬁééwgzﬁz@¢¢;@zf v S 4R

NN
4 % —_ —
PN YANE o

The Sexual Harassment and Assault Committee has 5-7 members. The University
VicePresident is an ex officio member and acts as Chair of the Committee. When the
Chair is unable to preside over a meeting, an appointed member can act as proxy. The
remaining members of the Committee are faculty and staff members of the University
appointed by the University President holding unpaid positions. The number of female
members may not be less than 1/2 of the total members of the Committee. The number of
male members may not be less than 1/3 of the total members of the Committee.

ZREH - BRI ) 2P MR EF o BEL R EHI R h EE
Pk oo

The Committee members serve for a term of two years and may be reappointed. If
Committee positions become vacant,substitutes serve for the remaining of the original

term.
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VI. In addition to filing a lawsuit according to relevant laws and requesting help, the victim of
sexual assault or harassment may file a complaint with the University’s Personnel
Office.If the offender is the University President, the Ministry of Education should be
asked to conduct an investigation. If the plaintiff makes an oral report, the unit handling
the case should create a written record that is either read to the plaintiff or given to the
plaintiff to read. Once the content of the report is confirmed accurate, the plaintiff is
asked to sign oraffix a seal.
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Written reports submitted by plaintiffs should be signed or sealed and contain the

following information:
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A. Plaintiff’s name, employer and position, gender, date of birth, resident add.,
nationallD card number, phone number, and date of submission.
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B. If there is a representative, this person’s name, gender, date of birth, resident
add.,national ID card number, and phone number.
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C. The facts surrounding the incident including date, time, location, and evidence.
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Plaintiffs reporting incidents through phone calls, faxes, and electronic mail messages
must submit written reports within three working days. The Personnel Office may refuse
to accept appeals if it is not received before the deadline.
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VIL The Personnel Office shall inform the plaintiff whether it will accept the appeal within
three working days.
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Once the Personnel Office confirms acceptance of the appeal, it will be forwarded to the
Sexual Harassment and Assault Committee.
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The Sexual Harassment and Assault Committee should proceed in the following way:
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A. The Chair of the Committee should appoint a task force of more than three
members within seven days. Composition of the task force should follow
stipulations in Article XXX of the Gender Equity Education Act. When
investigating a case, the task force must follow the guidelines below:
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1. The plaintiff and defender’s privacy and personal legal rights should be
respected.
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2.Procedures should be conducted in an objective, fair and professional
manner.Interested parties should be given ample opportunities to express their
views and answer questions.
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3.Repeated questioning should be avoided when the victim’s account is clear and
further questioning is not necessary.
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4.If necessary for the investigation, interested parties may be asked to provide
explanations in person. Experts in relevant fields may be called to help.
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5.When there is power imbalance among interested parties or witnesses,
confrontations should be avoided.
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6. If necessary for the investigation and without violating confidentiality, a
written document is produced for the interested party to read or be informed.
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7.During the course of the investigation, the physical and mental health of the
interested parties should be monitored. Psychological counseling and legal
help may be referred to or provided.
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8.Committee members may not discriminate against or give unequal treatment to

plaintiffs, defendants, initiators of complaints, witnesses, providers of help or
any others involved in the investigation.
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B. Once the task force concludes its investigation, a report with findings should be
submitted to the Sexual Harassment and Assault Committee.
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C. The Sexual Harassment and Assault Committee may decide on or the task force
may recommend inviting the plaintiff, defendant, related parties, experts or
relevant individuals to attend meetings and provide information.
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D. Resolutions by the Sexual Harassment and Assault Committee shall be made
when 2/3 of the members are in attendance and the majority is in agreement.
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Investigations and review procedures are not made public. The privacy of interested
parties must be protected.
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VIII. Before the Sexual Harassment and Assault Committee makes a decision, the
plaintiff may withdraw the appeal in writing. A plaintiff who withdraws an appeal
may not submit another appeal regarding the same matter.
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IX. All individuals involved in the processing, investigation and resolution of a sexual
harassment or assault case have the responsibility of maintaining confidentiality. Violators
should be stopped in their involvement or be removed. Depending on the circumstances,
disciplinary action may be imparted according to relevant regulations and violators held
responsible.
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X. If a case involves a Committee member or there are other reasons that may prevent
animpartial investigation, said member should recuse himself or herself.
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Interested parties may request the recusal of certain Sexual Harassment and Assault
Committee members. The Sexual Assault Review Committee reserves the right to make a
decision regarding the request.
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XI. An appeal case should be resolved within three months of its submission. The resolution
and its reasons should be sent in writing to the interested parties.
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Plaintiffs or defendants who disagree with the resolution of an application may submit a
written appeal to the Sexual Harassment and Assault Committee stating the reasons within ten

days after receiving the resolution. The Sexual Harassment and Assault Committee shall
decide on how to proceed.
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Appeals can be made one time only. Once a case is closed, another appeal on the same matter
is not allowed.
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XII. The Sexual Assault Review Committee may suspend investigations and deliberations in
one of the following situations:
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A. The plaintiff makes the request.
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B. The case is going through the judicial process.
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C. Other reasons that require suspension of investigations and deliberations.
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XIII. After an incident of sexual harassment or sexual assault has been investigated, the
relevant University department may discipline the offenders with warnings, demerits,
terminations, non-appointments, non-reappointments or other appropriate actions
depending on the severity of the situation.
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If the plaintiff has been found to have made a false accusation, the University should impart
appropriate disciplinary actions.
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XIV. The Sexual Harassment and Assault Committee should conduct follow-up, evaluation
and monitoring activities to ensure that disciplinary actions or other resolutions have
been implemented effectively and to prevent similar incidents or retaliation from
occurring.
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XV. The University shall establish and publicize direct phone and fax lines as well as

dedicated mailbox and electronic email address to facilitate the submission of appeals.
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XVI. These Guidelines become effective after approval by the Executive Committee and the
University Affairs Committee, and subsequent announcement by the University
President. Amendments should follow the same process.
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( The English translation is for reference only. In case of any discrepancy between Chinese
version and English version, the Chinese language version shall prevail. )



