THENFAEIRLTE AL B I 2 A R P

Guidelines for Cancellation of Classes/Work when Natural
Disasters occur of Wenzao Ursuline University of Languages
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Approved at the Executive Committee on April 9, 1997
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Amended the regulation title on August 25, 2013
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Article I. When natural disasters occur (typhoon, earthquake, and flood), the ratified
standard of cancellation of classes/work shall be operated pursuant to rules legislated

by the Executive Yuan at (79) Ren-Zheng-3 No.: 52481.
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Article II. When natural disasters occur, the guidelines described herein should be

followed:
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A. According to the reports from the electronic media:
I 3227 LMERBLEIFII R Aep B0 BB A KT P o
FEIIR b8 TREM O FATFEP FATHTEFRY Ao o
1.Kaohsiung City Government announced that classes/work should be cancelled,
under this circumstance, the Day Div./Div. of Continuing Education/Div. of
Extension Education of Wenzao will cancel classes/work. If there are examinations,

the make-up examination time will be further announced.
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2. Other City/County Governments announced that classes/work should be
cancelled; under this circumstance, faculty/students of Day Div./Div. of Continuing
Education/Div. of Extension Education of Wenzao have to ask for “leave due to
disasters” which will not be classified with personal/sick leave. If there are
examinations, leave can be asked for with a proven document if the situation is

severe; otherwise they have to come to school for examinations/work.
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3.Cancellation of classes is announced by senior/junior high, vocational high and
elementary schools of Kaohsiung City; Wenzao students of the 1st-3rd grades of the
5-year junior college do not need to come to school for classes. If there are
examinations, the make-up examination time will be further announced. Students
of the 4th-5th of the 5-year junior college, 4-year college, Div. of Continuing
Education and Div. of Extension Education and faculty all have to come to school

for examinations/classes/work.
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4. Cancellation of classes is announced by senior/junior high, vocational high and
elementary schools outside Kaohsiung City; Wenzao students of the 1st-3rd grades
of the 5-year junior college who live outside Kaohsiung City can ask for “leave due
to disasters” which will not be classified with personal/sick leave. If there are
examinations, leave can be asked for with a proven document if the situation is
severe; otherwise they have to come to school for examinations. Students of the
4th-5th of the 5-year junior college, 4-year college, Div. of Continuing Education
and Div. of Extension Education and faculty all have to come to school for

examinations/classes/work.
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5. Cancellation of classes is announced by junior high and elementary schools of each
City/County; students of Day Div./Div. of Continuing Education/Div. of Extension

Education of Wenzao and faculty all have to come to school for classes/work.
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6. For other specific situations, the Emergency Preparedness Committee will

announce the regulations accordingly.
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B. Due to flood, damaged bridge or transportation problems, students/faculty having
difficulty coming to school for classes/work, make-up leave can be asked for after
making a phone call to inform the school. Day-off with a reason will be registered in
the make-up leave-taking process by the Office of Student Affairs or Personnel Office;
however, teachers have to arrange make-up classes in due course and staff have to take

the flextime to complete the assignments.
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C. If natural disasters occur during the school/work time, the Emergency Preparedness

Committee will announce the regulations based on the actual situation.
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Article III. These Guidelines become effective after they are approved by the
Executive Committee meeting and ratified by the President. Amendments must follow

the same procedure.
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( The English translation is for reference only. In case of any discrepancy between
Chinese version and English version, the Chinese language version shall prevail. )



